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To:    
 

Mayor and Village Council 

Through: 
 

Edward Koconis, AICP, Village Manager 
 

Date: 
 

August 21, 2012 

SUBJECT: 
 

RESOLUTION APPROVING AGREEMENT WITH MTS SOFTWARE 
SOLUTIONS, INC. FOR DOCUMENT IMAGING, INDEXING AND 
RETRIEVAL SERVICES AND WAIVING COMPETITIVE BIDDING 

 
Background: 
The Village currently has approximately 1.8 million pages of documents.  These documents include 
historical building permits dating back into the 1960s.  The Village has stored these documents and, 
as time passes, the number of records continues to increase.  There are more records than the Village 
has building capacity to store. Documents that had previously been stored in the former Sheriff’s 
substation were required to be moved to the Administrative Center to allow for the Chamber of 
Commerce renovation of the building for its office.  

Analysis: 
The Village could achieve an increase in productivity and transparency, increased access to 
information both for Village staff and citizens of the Village, increased disaster preparedness, and 
decreased cost of storage and records management with the conversion of its documents to an 
electronic form.  Although the document imaging process has begun, it has become apparent that 
performing the task in-house would take several years of staff time to complete. An evaluation of 
staff time and costs required to complete the task in-house showed that the outsourcing of this task is 
more cost effective. 
 
Budget Impact: 
Current FY 2011-2012 budget vs. actual projections indicate that approximately $450,000 will 
be added to the fund balance of the General Fund at September 30, 2012.  This increase is higher 
than the projection of $250,000 provided during the July 23, 2012 FY 2012-2013 budget 
workshop because it appears that actual revenues will be approximately $50,000 over-budget vs. 
$123,000 under-budget (a net increase of $173,000).  Additional savings are projected in 
departmental expenditure budgets.  The total expenditure for the project would be approximately 
$154,000; the expenditures would be posted to the Contract Services accounts of the Planning 
and Development Services Department including Building Services, and the Administration and 
Finance Department.  The Village’s budget resolution allows the Village Manager to transfer 
funds from one department to another to cover budget overages as long as the overall budget is 

Council Communication 



 
 
 

Page 2 of 2 
 

not exceeded.  While budget transfers from other departments to these departments or among 
these departments may need to occur, the current FY 2011-2012 budget would not be exceeded.   
 
Staff Impact: 
Conversion of Village documents into electronic format would essentially create an electronic 
filing cabinet which would increase efficiencies in document maintenance and retrieval by staff; 
as well as for the general public after the web portal is established. 
 
Recommendation: 
It is recommended that the Village Council adopt the resolution approving the Agreement with MTS 
Software Solutions, Inc. for document imaging, indexing and retrieval services and waiving 
competitive bidding. 

 



RESOLUTION NO. 12   
 
A RESOLUTION OF THE VILLAGE COUNCIL OF 
ISLAMORADA, VILLAGE OF ISLANDS, FLORIDA 
APPROVING THE AGREEMENT BETWEEN MTS 
SOFTWARE SOLUTIONS, INC. AND ISLAMORADA, 
VILLAGE OF ISLANDS TO PROVIDE DOCUMENT 
IMAGING SERVICES; AUTHORIZING VILLAGE 
OFFICIALS TO IMPLEMENT THE TERMS AND 
CONDITIONS OF THE AGREEMENT; AUTHORIZING THE 
VILLAGE MANAGER TO EXPEND BUDGETED FUNDS; 
AUTHORIZING THE VILLAGE MANAGER TO EXECUTE 
THE AGREEMENT; PROVIDING FOR A WAIVER OF 
PURCHASING PROVISIONS; AND PROVIDING FOR AN 
EFFECTIVE DATE 
 

 
WHEREAS, Islamorada, Village of Islands (the “Village”) has retained the services of 

MTS Software Solutions, Inc. (“MTS”) for ongoing document management services with use of 

the OnBase document management system; and 

WHEREAS, MTS has prepared an Agreement (the “Agreement”) to provide document 

preparation, imaging, cleanup, and indexing (the “Services”) for historical paper-based records; 

and  

WHEREAS, the intent of the Agreement is to ensure Village documents are imaged for 

digital archiving and retrieval in order to increase productivity, efficiency and access to 

information; and   

WHEREAS, MTS has agreed to provide the services described in the Agreement; and 

WHEREAS, MTS possesses the singular capacity to meet the requirements of indexing 

and uploading into the OnBase document management system due to the proprietary technical 

programs and resources for conversion of the Village’s paper documents; and 

WHEREAS, the Village Council finds that approval of the Agreement between MTS 

and the Village attached hereto and waiver of competitive bidding is in the best interest of the 
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Village. 

NOW, THEREFORE, BE IT RESOLVED BY THE VILLAGE COUNCIL OF 

ISLAMORADA, VILLAGE OF ISLANDS, FLORIDA, AS FOLLOWS:  

Section 1. Recitals. The above recitals are true and correct and incorporated 

into this Resolution by this reference. 

Section 2. Approval of Agreement. The Agreement between MTS Software 

Solutions, Inc. (“MTS”) and the Village to provide document imaging, indexing and retrieval 

services, a copy of which is attached as Exhibit “A,” together with such non-material changes as 

may be acceptable to the Village Manager and approved as to form and legality by the Village 

Attorney, is approved. 

 Section 3. Authorization of Village Officials. The Village Manager and/or his 

designee and the Village Attorney are authorized to take all actions necessary to implement the 

terms and conditions of the Agreement. 

 Section 4. Authorization of Fund Expenditure. Notwithstanding the limitations 

imposed upon the Village Manager pursuant to the Village’s Purchasing Procedures Ordinance, the 

Village Manager is authorized to expend budgeted funds to implement the terms and conditions of 

the Agreement.  

Section 5.   Execution of Agreement. The Village Manager is authorized to 

execute the Agreement on behalf of the Village, to execute any required agreements and/or 

documents to implement the terms and conditions of the Agreement and to execute any 

extensions and/or amendments to the Agreement, subject to the approval as to form and legality 

by the Village Attorney. 

Section 6.        Waiver of Purchasing Provisions.  In accordance with Section 2-328(1) 

and (3) of the Village Code, the Village Council waives the competitive purchasing provision of 
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the Village Code to Agreement.  

 Section 7. Effective Date.    This Resolution shall take effect immediately upon 

adoption. 

 PASSED AND ADOPTED this _____ day of ___________, 2012. 

 
Motion to adopt by _______________________, second by ______________________. 
 
 
FINAL VOTE AT ADOPTION 

Mayor Michael Reckwerdt   ________ 

Vice Mayor Ken Philipson   ________ 

Councilman Don Achenberg   ________ 

Councilman Ted Blackburn   ________ 

Councilman Dave Purdo   ________ 

 
 
 
             
      _________________________________    
      MICHAEL RECKWERDT, MAYOR 
 
ATTEST: 
 
 
 
___________________________________ 
VILLAGE CLERK 
 
 
APPROVED AS TO FORM AND LEGALITY FOR THE 
USE AND BENEFIT OF ISLAMORADA, VILLAGE OF ISLANDS: 
 
 
___________________________________ 
VILLAGE ATTORNEY 



 



Exhibit “A” 
 

PROFESSIONAL SERVICES AGREEMENT BETWEEN 
ISLAMORADA, VILLAGE OF ISLANDS  

AND  
MTS SOFTWARE SOLUTIONS, INC. 

 
 

THIS AGREEMENT is made between MTS SOFTWARE SOLUTIONS, INC., 
(hereinafter the “Contractor”), and the Village Council of ISLAMORADA, VILLAGE OF 
ISLANDS, FLORIDA, a Florida municipal corporation, (hereinafter the “Village”). 

 
 WHEREAS, the Contractor and the Village, through mutual negotiation, have agreed 
upon a scope of services, schedule and fee for the design, implementation and migration of the 
Village’s content management system; and 
 
 WHEREAS, the Village desires to engage the Contractor to perform the services 
described in Exhibit “1” attached hereto. 
 
 NOW, THEREFORE, in consideration of the mutual covenants and conditions 
contained herein, the Contractor and the Village agree as follows. 
 
 1. Scope of Services/Deliverables.  

 
1.1 The Contractor shall provide all services/deliverables (“the Work”) as 

described in Exhibit “1” attached hereto. 
 
 2. Term/Commencement Date.   
 

2.1 This Agreement shall become effective upon execution by both parties and 
shall remain in effect for a term of six (6) months. At its sole discretion, 
the Village shall have an option to renew this Agreement in accordance 
with the same terms and conditions for one (1) additional six (6) month 
period. Such renewal shall be effective upon receipt of a written notice 
from the Village Manager to the Contractor, received no later than thirty 
(30) days prior to the date of termination.   

 
 3. Compensation and Payment.  
 

3.1 Contractor shall provide the Village with an invoice on a monthly basis 
within ten (10) days of the end of each month stating the services provided 
in the preceding month.  

 
3.2 The Village will issue payment to the Contractor within thirty (30) days 

after receipt of and approval by the Village Manager or designee of an 
invoice. No payments shall be due or payable for work not performed or 
materials not furnished.   

 
3.3  The Contractor shall be compensated at the unit prices specified in Exhibit 

“1” based upon the actual work completed for the month. 
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3.4 If a dispute should occur regarding an invoice submitted, the Village 

Manager may withhold payment of the disputed amount and may pay to 
the Contractor the undisputed portion of the invoice. Upon written request 
from the Finance Director, the Contractor shall provide written 
documentation to justify the invoice. Any compensation disputes shall be 
decided by the Village Manager and whose decision shall be final. 

 
4. Village's Responsibilities 
 
 4.1 The Village will provide access to the Contractor to enter the Village’s 

Offices as required for Contractor to perform the Work specified in this 
Agreement. 

 
5. Contractor's Responsibilities  
 

5.1 The Contractor shall exercise the same degree of care, skill and diligence 
in the performance of the Work as is ordinarily provided by document 
management firms under similar circumstances. The Contractor 
accordingly will perform all tasks as provided in Exhibit “1” attached 
hereto.  

 
5.2 The Contractor shall be held responsible for any violation of laws, rules, 

regulations or ordinances affecting in any way the conduct of all persons 
engaged in or the materials or methods used by him, on the Work. 
Contractor shall give all notices and comply with all laws, ordinances, 
rules, regulations and orders of any public authority bearing on the 
performance of the Work under this Agreement.  

 
5.3 The Contractor shall comply with all federal, state and local laws and 

ordinances applicable to the Work or payment for work and shall not 
discriminate on the grounds of race, color, religion, sex, age, marital 
status, national origin, physical or mental disability in the performance of 
work under this Agreement. 

 
6. Termination.  
 

6.1 The Village without cause may terminate this Agreement upon fourteen 
(14) days written notice to the Contractor.  

 
6.2 Upon receipt of the Village's written notice of termination under 

paragraph 6.1, Contractor shall stop work on the Work. 
 
6.3 In the event of termination by either party, the Contractor shall be paid for 

all work performed, delivered and accepted up to the date of receipt of the 
written notice of termination.   
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 7. Insurance.  
 

7.1 The Consultant shall secure and maintain throughout the duration of this 
Agreement insurance of such types and in such amounts as specified 
below naming the Village as an additional insured entity, underwritten by 
a firm qualified to do business in the State of Florida and have agents upon 
whom service of process may be made in the State of Florida. The 
insurance coverage shall include a minimum of the following.  

 
7.2 Commercial General Liability.  Commercial general liability insurance 

with limits of liability not less than One Million Dollars ($1,000,000.00).   
 
7.3 Worker’s Compensation and Employer’s Liability Insurance.  Workers’ 

Compensation Insurance for statutory limits as required by applicable 
State and Federal laws.  

 
7.4 Employer’s Liability Insurance.  Employer’s Liability Insurance shall be 

provided at the statutory coverage amount with a minimum of One 
Hundred Thousand Dollars ($100,000.00) per accident. The Consultant 
shall agree to be responsible for the employment, conduct and control of 
its employees and for any injury sustained by such employees in the 
course of their employment. 

 
7.5  Business Automobile Liability Insurance.  Business Automobile Liability 

Insurance with minimum limits of One Million Dollars ($1,000.000.00) 
per person, per occurrence, combined single limit for Bodily Injury 
Liability and Property Damage Liability each. Coverage must be afforded 
on a form no more restrictive than the latest edition of the Business 
Automobile Liability policy, without restrictive endorsements, as filed by 
the Insurance Services Office, and must include Owned Vehicles, Hired 
and Non-Owned Vehicles and Employers’ non-Ownership. 

 
7.6  Special endorsement for Consequential Damages for loss of property / 

care custody and control insurance. 
 
 7.7 Certificates of Insurance.  Certificates of insurance shall be provided to the 

Village at the time of execution of this Agreement as well as certified 
copies, as requested. Each policy certificate shall be endorsed with a 
provision that not less than thirty (30) calendar days written notice shall be 
provided to the Village before any policy or coverage is cancelled or 
restricted. 

 
 8. Nondiscrimination.  
 

8.1 During the term of this Agreement, the Contractor shall not discriminate 
against any of its employees or applicants for employment because of their 
race, color, religion, sex, or national origin, and to abide by all Federal and 
State laws regarding nondiscrimination 
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 9. Attorneys Fees and Waiver of Jury Trial. 
 

9.1 In the event of any litigation arising out of this Agreement, the prevailing 
party shall be entitled to recover its attorneys' fees and costs, including the 
fees and expenses of any paralegals, law clerks and legal assistants, and 
including fees and expenses charged for representation at both the trial and 
appellate levels. 

 
9.2 In the event of any litigation arising out of this Agreement, each party 

hereby knowingly, irrevocably, voluntarily and intentionally waives its 
right to trial by jury. 

 
 10. Indemnification.    
 

10.1 The Contractor shall defend, indemnify and hold harmless the Village, its 
officers, agents and employees, from and against any and all demands, 
claims, losses, suits, liabilities, causes of action, judgment or damages, 
directly caused by the Contractor’s negligent acts, errors, or omissions in 
the performance or non-performance of any provisions of this Agreement, 
including but not limited to, liabilities arising from contracts between the 
Contractor and its subcontractors.  The Contractor shall reimburse the 
Village for all its expenses including reasonable attorneys’ fees and costs 
incurred in and about the defense of any claim or investigation and for any 
judgment or damages directly caused by the Contractor’s negligent acts, 
errors, or omissions in the performance or non-performance of this 
Agreement.   

 
10.2 The provisions of this Section shall survive termination of this Agreement. 

 
11. Notices/Authorized Representatives.    

11.1 Any notices required by this Agreement shall be in writing and shall be 
deemed to have been properly given if transmitted by hand-delivery, by 
private postal service or by registered or certified mail with postage 
prepaid return receipt requested, addressed to the parties (or their 
successors) at the following addresses. 

 
For the Village: Edward Koconis, Village Manager 
 Islamorada, Village of Islands, Florida 
 86800 Overseas Highway 
 Islamorada, FL 33036 

       
For The Contractor:  ____________________________ 
 MTS Software Solutions, Inc. 
 ____________________________ 

 
____________________________ 
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12. Governing Law.  

 
12.1 This Agreement shall be construed in accordance with and governed by 

the laws of the State of Florida.  Exclusive venue for any litigation arising 
out of this Agreement shall be in Monroe County, Florida, Upper Keys 
Division of the Circuit Court or the Southern District of Florida.  

 
 13. Entire Agreement/Modification/Amendment. 
 

13.1 This writing contains the entire Agreement of the parties and supersedes 
any prior oral or written representations.  No representations were made or 
relied upon by either party, other than those that are expressly set forth 
herein. 

 
13.2 No agent, employee, or other representative of either party is empowered 

to modify or amend the terms of this Agreement, unless executed with the 
same formality as this Agreement. 

 
14. Ownership and Access to Records and Audits.  

 
14.1 The Contractor shall comply with the applicable provisions of Chapter 

119, Florida Statutes.   
 

14.2 The Village may cancel this Agreement for refusal by the Contractor to 
allow access by the Village Manager or his designee to any records 
pertaining to work performed under this Agreement that are subject to the 
provisions of Chapter 119, Florida Statutes. 

 
 15. Non-assignability.  
 

15.1 This Agreement shall not be assignable by the Contractor unless such 
assignment is first approved by the Village Manager. The Village is 
relying upon the apparent qualifications and personal expertise of the 
Contractor, and such firm's familiarity with the Village's area, 
circumstances and desires.     

 
 16. Severability. 
 

16.1 If any term or provision of this Agreement, shall, to any extent, be held 
invalid or unenforceable, the remainder of this Agreement shall not be 
affected thereby and each remaining term and provision of this Agreement 
shall be valid and be enforceable to the fullest extent permitted by law. 

 
17. Independent Contractor. 
 

17.1 The Contractor and its employees, volunteers and agents shall be and 
remain independent contractors and not agents or employees of the Village 
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with respect to all of the acts and services performed by and under the 
terms of this Agreement.  This Agreement shall not in any way be 
construed to create a partnership, association or any other kind of joint 
undertaking, enterprise or venture between the parties. 

 
18. Compliance with Laws. 

 
18.1 The Contractor shall comply with all applicable laws, ordinances, rules, 

regulations, and lawful orders of public authorities relating to the Work. 
 

 19. Waiver 
 

19.1 The failure of either party to this Agreement to object to or to take 
affirmative action with respect to any conduct of the other which is in 
violation of the terms of this Agreement, shall not be construed as a 
waiver of the violation or breach, or of any future violation, breach or 
wrongful conduct. 

 
20. Survival of Provisions 

 
20.1 Any terms or conditions of either this Agreement that require acts beyond 

the date of the term of the Agreement, shall survive termination of the 
Agreement, shall remain in full force and effect unless and until the terms 
or conditions are completed and shall be fully enforceable by either party. 

  
21. Prohibition Of Contingency Fees.    

21.1 The Contractor warrants that it has not employed or retained any company 
or person(s), other than a bona fide employee working solely for the 
Contractor, to solicit or secure this Agreement, and that it has not paid or 
agreed to pay any person(s), company, corporation, individual or firm, 
other than a bona fide employee working solely for the Contractor, any 
fee, commission, percentage, gift, or any other consideration, contingent 
upon or resulting from the award or making of this Agreement. 

 
 22. Counterparts 
 

22.1 This Agreement may be executed in several counterparts, each of which 
shall be signed by each party and be deemed an original and such 
counterparts shall constitute one and the same instrument.  
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IN WITNESS WHEREOF, the parties execute this Agreement on the respective dates 
under each signature:  The Village, signing by and through its Village Manager, attested to by its 
Village Clerk, duly authorized to execute same and by Contractor by and through its Senior 
Partner, whose representative has been duly authorized to execute same. 
   
Attest: ISLAMORADA, VILLAGE OF ISLANDS 
 
 
 
______________________________ By: _________________________________ 
Debra Eastman, Village Clerk   Edward Koconis, Village Manager 
 
  Date:        
 
 
 
 
 
    
 MTS Software Solutions, Inc. 
 
 
 
  By:        

      
 

  Date:        
 
 
 
 
APPROVED AS TO FORM AND LEGALITY 
FOR THE USE AND BENEFIT OF ISLAMORADA, 
VILLAGE OF ISLANDS ONLY  
 
 
 
____________________________________ 
VILLAGE ATTORNEY 
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Islamorada, Village of Islands 

Document Management Agreement 

 

 

MTS SOFTWARE SOLUTIONS Imaging Overview: 
 
MTS Software Solutions has been serving South Florida for over 20 years.  We have 
over 2,000 clients including our NE operations.  Within the Florida Keys we have over 
30 customers including most of Monroe County’s offices.  Our Support and Service 
Personnel alone have over 100 years of combined Document Management experience. 

 

 
 

S TA T E M E N T O F W O R K : 
 
 

MTS SOFTWARE SOLUTIONS understands that Islamorada Village of Islands is 

seeking a cost effective solution for the intelligent capture, transformation, and 

management of your paper-based media.   Some of the short and long-term goals and 

objectives would be to increase productivity, increase efficiency, increase access to 

information both for Village employees and citizens of the Village, increased disaster 

preparedness, decreased cost of storage & records management and decreased exposure 

to litigation.  It should be noted that the Village would also be positioned to increase 

annualized revenue if for the only reason that staff would be free to focus on their core 

functions.  This agreement will have MTS Software Solutions provide the required 

services in order to capture existing volumes and back-logs. Additionally, we would 

expect to be called upon to capture at least some plans, blue prints and drawings on an 

on-going basis.   Village employees would then provide similar and required services on 

a “this point forward” basis for all other record types.  Given that, most costs then would 

be only one-time fees. 
 

 
 
 

Document Preparation: 

 
The goal of document preparation is to ensure the integrity and accuracy of the images, 

as well as to provide clear and properly oriented output that will speed the data entry 

process. Careful and consistent document preparation will reduce the number of 

potential re-scans, speed scanner throughput, and will ultimately allow us to deliver a 

superior product fast and economically. In all cases, blue prints, plans and drawings of 

multiple sizes will need to be separated, scanned and indexed separately. 

 
Document Imaging: 

 

Document imaging will be performed on high-speed production level scanners and 

specially designed equipment for drawings, blueprints and plans, coupled with our state-

of-the-art production imaging software.  Documents will be scanned at 300dpi unless 

increased dpi is required for older and yellowed volumes. 

stu.bautz
Typewritten text
Exhibit 1
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Scan operators will visually inspect each image as the documents are processed in order 

to minimize re-scans.  Images that are caught will be re-scanned prior to batch release to 

the quality control process.  Images that are not caught will be fixed during the Quality 

Control process. 

 
Document Cleanup: 

 

Within the conversion process, image cleanup is very important so that MTS Software 

Solutions can provide the highest quality image possible for each page.  During the 

cleanup process the image will be de-skewed, cropped, and prepared for indexing. 

 
Document Indexing: 

 

The index operator will key directly from the documents.  Document Indexing will 

allow you to query on fields that you have required.  The fields will include two fields 

per document type: 

1. Permits – Owner Name and Number 
2. Village Permits – Address and RE Number (Indexing sheet are included in some 
folders) 
3. Planning – Address and RE Number 
4. Payroll – Name and Year 
5. Cash Receipts – Month/Year and Revenue Source 
6. Grant Files – Hurricane and Folder Information 
7. Capitol Project – Folder Information 
8. Capitol Assets – Folder Name 
9. Payroll Reports – Month 
10. Budget – Folder 
11. Insurance – Folder 
12. Bank Reconciliation - Folder 

 
Document Quality Control:  MTS Software Solutions performs standard quality 
control procedures to ensure the accuracy of the indexing. 

 
 Ad hoc during process Retrieval Service: 

 

This is a very unique service.  We have established procedures whereby authorized 

Village employees can make documentation requests and receive required information 

via secure access through the web in a standard FTP.  They would receive, in most 

cases and depending upon the number of requests placed on that order, their file 

requests in 15-30 minutes.  This guarantees no down time to your users and end-users 

and in most cases is more timely then in-house functions. 
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Implementation & Time line: 
 

A mutually agreeable Start & Completion time line will be agreed upon by parties as 

well as status reporting intervals and status meeting schedules.  MTS Software Solutions 

would provide a formal and comprehensive Implementation Plan that would include but 

not be limited to: 

 
1.   Responsibility Matrix 
2.   Timing and Dates 
3.   Deliverables 

 
 
 
 

Image Packaging: 
 

Once the images have completed the Quality Control process, they are forwarded to a 

staging area. All tiff images in the staging area will be sorted and transferred to an 

external drive for transport and import into current document management system. 

 
Costs for Document Services: 

 
 

 
 

ITEMS 

 
UNIT 
PRICE 

 

 

QUANTITY 

 

 

TOTAL COST 

Scanning of up to 8 ½” 

x 11” documents 

(Administrative 

Documents in Boxes) 

$0.055/ image 110,000/images $6,050.00 

Scanning of up to 8 ½” 
x 11” documents 

(Administrative 

Documents in 

Filing Cabinets) 

$0.055/ image 842,050/images $46,312.75 

 MTS $2.00 per box 
including range 

index but not 

including 
cost of boxes. 

337 Boxes $674.00 

SOFTWARE 

SOLUTIONS 

Boxing 
services  Cost of $2.50 per box 337 Boxes $842.50 

Empty Boxes 

Pickup of Boxes $80.00 per trip 5 trips $400.00 

Total For 
Administration in 
Cabinets 

  $54,279.25 



Page 4 of 5   

 _______ _______ 

 

 

 

 
 

ITEMS 

 
UNIT       

PRICE 

 
 

QUANTITY 

 
 

TOTAL COST 

Scanning of up to 8 ½ x 

11 documents 

(Documents damaged 

by water in boxes) 

$0.078/image 275,900/images $21,520.20 

Scanning of Blue Prints 
and Plans of up to “E” 
Size Drawings 

(Documents that are 

damaged by water ) 

 
$2.00/ image 

 
12,000 images 

 
$24,000.00 

Pickup of Boxes $80.00 per trip 3 trips $240.00 

Total 

Document Scanning 

Services for Permit 
Files in Boxes 

   
$45,560.20 

 

 
 

 

ITEMS 

 
UNIT 
PRICE 

 

 

QUANTITY 

 

 

TOTAL COST 

Scanning of up to 8 ½ x 

11 documents(Scanning of 
Permit Files in Cabinets) 

$0.055/image 504,431/images $27,743.70 

Scanning of Blue Prints 
and Plans of up to “E” 
Size Drawings 

 
$1.00/ image 

 
22,000 images 

 
$22,000.00 

  MTS 
MTS 

$2.00 per box 
including range index 
but not including 

cost of boxes. 

350 Boxes $700.00 
SOFTWARE 

SOLUTIONS 

Boxing services 
 Cost of Boxes $2.50 per box 350 Boxes $875.00 

 

Pickup of Boxes $80.00 per trip 6 trips $480.00 

Total 

Document Scanning 

Services for Permit 

Files in Filing Cabinets 

   
$54,320.86 
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IN WITNESS WHEREOF, the Parties hereto have executed this Agreement as of the dates 

set forth below. 
 
 
 

 
Village of Islamorada 

 
NAME: 

MTS Software Solutions Inc. 
 
NAME: 

 

SIGNATURE: SIGNATURE: 
 

TITLE: TITLE: 
 

DATE: DATE: 
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